
AMERICAN ACADEMY FOR PARK AND RECREATION ADMINISTRATION 

MEMBERSHIP RULES & INSTRUCTIONS / GUIDELINES 

Nomination Applications due by June 20, 2017 

The attached form is to be completed by Academy members who are nominating qualified individuals whom they wish to 

be considered for membership into the Academy for Park and Recreation Administration. Only candidates with 

outstanding credentials in the leisure profession who meet the criteria listed below will be considered for membership.  

NOMINATOR RULES & INSTRUCTIONS / GUIDELINES  
Please read carefully before contacting a potential nominee. These rules and guidelines 

must be followed, or nomination will not be accepted. 

1. Information submitted must be typed (not handwritten). Use additional sheets if necessary. The maximum number

of pages for the application and two support letters is 10. Nomination forms must be complete. Letters of

recommendation need to be concise and organized. Nominator’s recommendation must be included.

2. Applications must follow the format laid out in the official application form from the Academy Membership

Committee.

3. Two support letters from Academy members must be included with each application. Additional support letters will
not be considered. Support letters must be specific in explaining what the applicant will offer the Academy. Only
Academy members may submit applications and support letters. The nominator’s letter is not considered one of

the two additional support letters.

3. Academy members may nominate no more than two (2) individuals for membership in any one year.

4. Please Note: The nominee must provide a written statement (in the nomination form) addressing the question: "Why

are you seeking Academy Membership, and how will you contribute to the profession as an Academy member?"
Encourage your nominee to research the Academy’s goals on our website and to be specific.

5. Nominee must meet these minimum requirements for membership (see page 2):
a. Served in a high-level position for no less than 15 years and holds a BS or BA. As a general rule, a high-level

position may be a general manager, director, executive director, deputy director, superintendent and/or
administrator who has significant experience and oversight in a majority of the following areas: parks, recreation,

personnel, training, budgeting, planning, capital improvements and marketing.
b. Be recognized as a leader in the park and recreation field either as a practitioner or educator; the nominee has

demonstrated a record of participating in local, state, regional and national professional organizations; and the

nominee has contributed through writing and public speaking appearances. (See Minimum Requirements on
next page.)

6. Members of the Membership Committee and Academy Board of Directors may not nominate an individual or send a
support letter.

7. The original application with accompanying paperwork must be submitted to the AAPRA Office

electronically at info@aapra.org by June 20, 2017. Please retain a copy for your records.

If not possible to send electronically, original application and paperwork 
must be received in the AAPRA Office no later than June 20, 2017. 

Mail Application & Support Letters to: PO Box 802, Huntley, IL 60142. 

For further information  
Dirk Richwine, Membership Committee Chair 

(702) 321-7861 or DirkRichwine@aol.com

mailto:info@aapra.org


 

 

MINIMUM REQUIREMENTS FOR MEMBERSHIP 

 

Education - Minimum BS or BA degree. 

 

Experience - Served in a high level of administration in a park and recreation agency for not less than 15 years as of 

October 1 of the year nominated. The nominee may presently hold a high-level position in a park and recreation agency 

or university teaching in parks and recreation OR have had experience in a high-level administrative position(s). 

Professionals, as a general rule, must serve in a high-level position i.e., general manager, director, executive director, 

deputy director, superintendent and/or administrator who has had significant experience and oversight in a majority of the 

following areas: parks, recreation, personnel, training, budgeting, planning, capital improvements and marketing. 

Educators must have attained the rank of full Professor OR served in a high level of administration and as a recognized 

educator for a combined period of not less than fifteen (15) years as of October 1 of the year nominated. 

Professional experience is defined as career path, years of service, positions held, etc. and must differentiate from those 

defined as professional accomplishments including those outside of vocation. 

 

Professional Involvement - Demonstrated leadership involvement at the local, state, regional and/or national levels and 

display a broad interest and reflective nature interpreting experiences to others. 

 

Publications and Major Presentations - Demonstrated contribution(s) in publications or presentations that benefit all 

members of the profession; include examples of the applicant’s speeches on professional subjects to peers and 

populations served. Be specific with dates, name of organizations, or publication names. 

 

Honors and Awards - Nominations should include a list of nominee’s honors and awards that specifically pertain to 

contributions to the park and recreation profession. Applicant should list separately agency from individual honors and 

awards. 

 

Contributions to the Academy - Since the Academy’s goal is to make innovative contributions to the park and 

recreation field, rather than to be an honor organization, nominators should clearly point out the contributions that 

candidates may potentially offer to further the Academy’s work. 

 

Nominee's Statement - The nominee must provide a written statement addressing the question, "Why are you seeking 

Academy Membership, and how will you contribute to the profession as an Academy member?" 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

AMERICAN ACADEMY FOR PARK AND RECREATION ADMINISTRATION 

 
MEMBERSHIP APPLICATION FORM 

 

Reminder: Two support letters to be attached. Please e-mail all documents if possible. Hard copies will be accepted if 

necessary. Deadline for receipt of nominations is June 20, 2017. Additional sheets may be used. Format may be re-

created to provide all the following information. 

 
NOMINATOR INFORMATION (Must be an Academy Member) 
 

Name:  

Email: 

 

NOMINEE INFORMATION 
 
Name: 
 

Nominee Status:   Professional    Educator     Non-profit/Private Sector 

 

1. Current Employer 

 

Date of Employment: __________to Present   

Title:   

Agency/Institution:   

Address:   

City:   State:    Zip:   

Work Phone:    Fax:   E-Mail:     

 

Characteristics of Current Employer (or if retired, agency of primary service) 

(Please check each category.) 

 
  PROFESSIONAL EDUCATOR 
 
Population served Type of entity Type of educational institution 
   Under 20,000   Municipality   4 year college 
  20,000 to 49,000   County   2 year college 
  50,000 to 99,999   Township   Other      
  100,000 to 249,999   Special District 
  250,000 or over   School 
     Other   
 

Briefly Define Scope of Responsibility       

Scope of Operation 
  parks only   size of staff 

   recreation/community services only   annual budget (capital & operating) 
   both parks & recreation 
   academic 
   other      



 

 

Chief Accomplishments to Date: 

 

 

 

 

 

 

 

2.  List Prior Professional Experiences (please provide employment(s) that total 15 years as of October 1 of the 

year nominated). 

 

Dates (fr/to)     Position Title            Agency/Institution   City/State  

  

         

 

 Briefly Define Scope of Responsibility       

 Scope of Operation 
  parks only   size of staff 

   recreation/community services only   annual budget (capital & operating) 
   both parks & recreation 
   academic 
   other      

 

Population served 

  Under 20,000   50,000 to 99,999   250,000 or over 
  20,000 to 49,000   100,000 to 249,999  
 
Chief Accomplishments in Position: 
 
 
 
 
 
 
 

 

Dates (fr/to)     Position Title      Agency/Institution City/State  

  

         

 

 Briefly Define Scope of Responsibility       

 Scope of Operation 
  parks only   size of staff 

   recreation/community services only   annual budget (capital & operating) 
   both parks & recreation 
   academic 
   other      

 

 

Population served 

  Under 20,000   50,000 to 99,999   250,000 or over 
  20,000 to 49,000   100,000 to 249,999  



 

 

Chief Accomplishments in Position: 
 
 
 
 

 

Dates (fr/to)     Position Title      Agency/Institution  City/State  

  

         

 

 Briefly Define Scope of Responsibility       

 Scope of Operation 
  parks only   size of staff 

   recreation/community services only   annual budget (capital & operating) 
   both parks & recreation 
   academic 
   other      

 

Population served 

  Under 20,000   50,000 to 99,999   250,000 or over 
  20,000 to 49,000    100,000 to 249,999   

 
Chief Accomplishments in Position: 
 
 
 
 
 
 
 
Nominee may add additional information if needed to meet the minimum 15 years of experience. 

 

3.  Education/Professional Training: (List degrees, workshops, schools, certification programs, etc.) 

 Degree or Program Title Date/Length 
 
 
 
 
 
 
 
4. Professional Certifications (do not abbreviate): 

 
 
 
 
 
 
 
 
 
 
 
 

 



 

 

5. Leadership Positions Held in Local, State, Regional, and/or National Organizations  

 Give date(s), organization(s), and position(s) held. List your most recent experience(s) first. 
 
 
 
 
 
 
 
 
 
6. Publications/Articles: 
 Provide publication names, date, and title of publication or article.  
 
 
 
 
 
 
 

7. Presentations:  

 Provide name of State, Regional, or National Conferences / Programs or before governmental bodies, title of 

presentation and dates, audience composition and size. 

 

 

 

 

 

 

 

 

8. Honors and Awards: 

 List Individual Awards first; followed by Agency Awards. Include date award or honor received.  

 

 

 

 

 
 
 

9. Nominator’s Statement: 

 Why and how do you believe this individual will contribute to the goals and objectives of the Academy? This 

statement is critically reviewed by the Membership Committee and should be as specific as possible reflecting your 

nominee’s qualifications for membership.  

 

 

 

 

 

 

 



10. Nominee's Statement: Nominees are encouraged to visit the American Academy’s website http://www.aapra.org/ to

view our mission, bylaws, committees, and initiatives.

Why are you seeking Academy membership, and how will you contribute to the profession’s advancement as an

Academy member?

Banquet 

Best Paper Award 

Bylaws 

CAPRA 

Externship 

Hall of Fame 

Mentoring 

Gold Medal Award 

Legends 

Urban Directors 

12. Press Contacts:

Please provide the appropriate media email address you would like to receive a press release pending your election to

the Academy.

Media #1: 

Media #2: 

Others: 

12. Nominator’s Signature: Date: 

11. Academy Service Opportunities:

The Academy does its work through committees and task forces. Please check the committee(s) to which you would like 

to be considered for appointment. Please note committee membership is determined by the Academy President or the 

Committee Chair.

http://www.aapra.org/
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